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        Contract # __________________                         
757-886-7868  fax 757-886-7870

email:stoneyrun@nngov.com

[image: image3.wmf]
15194 Warwick Blvd., Newport News, Va 23608

FACILITY RENTAL CONTRACT
Event Name:                                     


                                                              Date(s) of Event:                                                              
Sponsoring Organization or Individual:                                                                                                                                              

            (All insurance and rental fees must be through sponsor .  Renewal options for dates reserved are available for the individual or group on the event insurance only).  
# Fields Reserved:______________Expected Attendance:                             Local, Regional or National Event:                   

                                           
Type of Event: ex. Girls fastpitch, adult co-ed, men’s over 40, boys baseball, etc.                 


                                                         

Contact Person                                                           


                               Daytime Telephone:                                                        

(must be the person signing this contract and the authorized representative of the sponsoring organization)                 

E-Mail:                                                                 


                                         Fax#                                                                                         
Address                                                                                                


                                                                                                          

Street





City


State


Zip

Note:
The City strives very hard to provide a safe and clean athletic venue at the Stoney Run Athletic Complex for all of our visitors.  We provide onsite custodial staff to empty trash and recycling receptacles as well as refresh the restrooms throughout the day at each event.  We believe it is important for those patrons visiting in the afternoon to have the same safe and clean environment as the patrons visiting in the morning or evening.  To help ensure this consistently happens, we appreciate the extra effort by our tournament coordinators, coaches, and all of our guests in using the provided receptacles and “getting the trash in the cans” in and around our facility.   

1. As the event sponsor, I agree to ensure my group does not damage the facility (fields, equipment, building, fences, grounds, parking areas, etc) in any way and that we will maintain the facility in a clean condition throughout the entire event, not just at the end of the day or weekend.  My group will dispose of all trash (dugouts, bleachers, common areas, parking lots, bathrooms) in provided receptacles and Parks, Recreation and Tourism will empty receptacles throughout my event.    I understand that if I do not wish to enforce this trash disposal with my group, I have the option to pay in advance an additional fee of  $25 /day per field for the facility staff to provide this service.  I additionally agree that if I choose not to pay this fee a minimum of three (3) days in advance and my group leaves the facility in an unclean condition, my security deposit will be reduced a minimum of  $50/day per field to cover the cost of this cleanup.  This includes doing ongoing cleanup throughout the event as well as a final clean up of all bleacher areas, dugouts and common areas and disposing of trash in provided receptacles.   _________Initial


2.
I understand that the insurance requirements for my event must be met and approved by the City of Newport News City Attorney’s Office a minimum of 14 days prior to my event.   Failure to do so will result in an automatic reduction of my security deposit of 50%.  I additionally understand that my event will be cancelled with no refund of my security deposit if my insurance is not approved prior to my event.                   Initial

3.
 I understand that renewals are not unconditionally guaranteed.   Parks, Recreation and Tourism reserves the right to book any dates needed for City or Departmental events for upcoming seasons.                   Initial

4.
I understand that as long as Parks, Recreation and Tourism has not reserved the dates, all groups have 72 hours after their event to renew the same date and the same number of fields for the following year.  Only the number of fields actually used for a minimum of a half-day rental will be able to be contracted at this time.  If I choose not to renew during this time, I understand that these dates and fields will be immediately released as open facility rental dates and times for the following year.  Dates are able to be secured for up to one year in advance.   ________Initial

5.
I understand that policies and rates are subject to change and that I will be given the opportunity to adhere to policies and pay additional fees as necessary or will be given a full refund if I choose to cancel my event.                   Initial
6.
Parks, Recreation and Tourism reserves the right to rent any fields to other groups that are not reserved by security deposit at the time of contracting and/or any unused fields due to reductions in field usage.                   Initial

7.
By contracting this facility as specified, I understand that the City of Newport News is unable to offer these fields to other groups and/or events if I do not actually use all the time I request. The following is the refund and renewal policy for this facility. 

-     Full refund of security deposit per field if field reservation is cancelled at least forty five (45) days in advance and loss of renewal option for the following year.  

· 50% refund of security deposit per applicable field if event is cancelled or reduced at least ten (10) days in advance and loss of renewal option for all applicable fields.

· Reductions of field usage or event cancellations done less than ten (10) days in advance result in forfeit of all applicable security deposits per field and loss of renewal option for all applicable fields.

· Reductions of field usage or event cancellation done less than five (5) days in advance result in forfeit of all applicable security deposits per field and a charge of ½ day rental rate for all applicable fields and loss of renewal option for all applicable fields.

· The cancellation of an event at the request of the rental customer for any reason eliminates the ability to renew these dates for the following year.

I understand these refund and renewal policies and agree to abide by all.                Initial
8.
I agree to pay the balance due on my event no later than prior to the start of my event.  If, based on weather, Parks, Recreation and Tourism has to cancel field usage, I understand that I will be refunded applicable fees less City expenses.  If all fees have not been paid, no games will be started or played.                  Initial
9.
Before leaving the property after the end of my event, I agree to pay any additional fees incurred for changes to field reservations or services beyond what I had initially contracted and paid. This may include, but is not limited to, requests for additional re-dresses, overtime facility fees or trash pick-up.  Additionally, I understand that changes to service or field requests during the event are not guaranteed.  _______Initial
· All requests for anticipated additional services must be made in writing as part of this contract and a confirmation of all services must be done a minimum of 3 days prior to an event.

· Requests for changes to field usage or services made less than 3 days in advance are not guaranteed.
I understand these policies for adding additional services and rental options.                Initial
10.
I understand that only City of Newport News employees are authorized to ask any patron to leave the facility.  If I feel that any patron needs to be asked to leave the facility, I will notify City staff and will work with them to handle the situation.  In an imminent danger situation Park Rangers and/or Newport News Police may be called and an incident report will be taken.  In all other cases, a written statement will be taken by the patron in question, and myself (event organizer) and an incident report will be taken by City staff.    ___________Initial

11.
I understand that if I choose to charge any form of gate fee or admission charge that admission tax must be included and submitted to the Commissioner of the Revenue as per City ordinance.  __________Initial
12.
I understand that the refund of my security deposit will take approximately 10-14 business days to be processed.  Refund checks will be made out to the sponsoring organization and mailed to the person contracting the facility only. _  _____Initial

13.
I understand that the front gate of the complex (at Warwick Boulevard) will open one hour prior to the scheduled first games, not before 7am for any rental event.  I, (as the person renting the facility) or my representative, must be on site in order for the interior gates surrounding the ballfields to be opened. _______Initial  
14
I have read and understand all policies and procedures regarding rental of this facility and agree to all terms as stated in the facility policies and the above contractual agreement.  I understand that by signing this facility contract I am responsible for the actions of those I include in my event and will follow and enforce all facility regulations with my group.                   Initial

A Field and Service Request Form must be submitted as part of this contract that outlines anticipated field usage including  the expected per field base distances, fencing or mound requirements and additional service requirements such as trash pick-up and re-dresses.  Once a deposit, contract and Field and Service Request form have been received and approved, the fields will be officially reserved.  A confirmed Field and Usage Request Form must be submitted a minimum of 3 days prior to the event.  Please note that any change from the initial to the confirmed request in field usage or services are subject to applicable refunds and/or additional fee terms outlined in  #7 above.  _______Initial

	


STAFF USE ONLY

Security Deposit: $                               Method of Payment:    Check #                                              Money Order #                                        

  Credit Card (Master Card/Visa) #                               -                     -                      -                           Expiration Date:                                       
Cardholder’s Signature:                                                                                                                          Date:                                                          
Receipt #                                       Date:                                        
Event Balance:$                                 Method of Payment:    Check #                                            Money Order #                                          

  Credit Card (Master Card/Visa) #                               -                     -                      -                           Expiration Date:                                       
Cardholder’s Signature:                                                                                                                          Date:                                                          
Receipt #                                       Date:                                        
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For Contract/Rental Information

 call 757-886-7868
fax 757-886-7870

Email: stoneyrun@nngov.com
RENTAL OPTIONS
An insurance policy in the amounts of $1,000,000 bodily injury and $50,000 property damage to cover all participants during the scheduled activity, naming the CITY OF NEWPORT NEWS as additional insured must be provided by each organization and approved by the Newport News City Attorney’s office a minimum of 14 days prior to any scheduled event.  An alternative to insurance is a waiver of liability for groups with thirty (30) adults or less, to be completed before participation and turned in to the Center Supervisor prior to usage.
DAILY RENTAL RATES:   Rental Rates include field usage, once per day field preparation (dragging and lining of each field), scoreboards and Hollywood Bases.  Users to supply their own scorekeepers.  Staff from Parks, Recreation and Tourism will be on site during all events and are the only authorized personnel to perform field maintenance.












	Overtime rate (per hour, no pro-rate) 
· Any pitch that occurs before 7am or after 11pm will immediately result in overtime charges being applied as per policy.  Overtime rate is only an option due to extreme circumstances such as prior weather, field safety or injury that may cause unforeseen and necessary changes in the schedule.  Original schedules must be submitted within normal operating hours and the overtime rate option is based entirely on prior City approval and the availability of adequate staffing – some services may not be available.
	$60/field/hour


BALLFIELD MAINTENANCE RATES - OPTIONAL SERVICES
* Daily rates include once per day dragging and lining.  These services are per additional drag and/or line.  




	Movement of baselines or pitching distance

* Not to be done more than once per day in addition to initial field set-up
	$25.00 / field








RESERVATION AND REFUND POLICIES

RESERVATIONS AND REFUNDS: A minimum refundable security deposit of $75.00 per field is required to secure dates and fields requested once event approval is given.  All associated fees are due in full a minimum of 24 hours prior to the start of the event.  Games will not start and no games will be played if all fees are not fully paid in advance. NO EXCEPTIONS!  If facility usage changes based on weather and a subsequent reduction or cancelation of field usage is mandated by the City of Newport News, appropriate refunds will be issued based on City expenses and preparation.  If an event sponsor cancels an event at any time before or during the day of the event but City staff determines the field(s) are, or will be, playable during the scheduled event time, the event sponsor will be charged a “day of” cancelation fee to cover any City expenses incurred.
ADDITIONAL REFUND AND RENEWAL OPTIONS: 
*
Full refund of security deposit per applicable field if event is cancelled or reduced at least forty five (45) days in advance but loss of any   renewal option.
*    50% refund of security deposit per applicable field if event is cancelled or reduced at least ten (10) days in advance and loss of any renewal option for all applicable fields.

*    Reductions of field usage or event cancellations done less than ten (10) days in advance result in forfeit of all applicable security deposits   per field and loss of any renewal option for all applicable fields.
*    Reductions of field usage or event cancellation done less than five (5) days in advance result in forfeit of all applicable security deposits per  field, charge of ½ day rental rate for all applicable fields and loss of renewal option for all applicable fields.

*   Any cancellation of an event at the request of the rental customer eliminates the ability to renew these dates for the following year.
SIGNATURE _________________________________DATE_______________





DATE CONTRACT APPROVED:_________________DATE_______________





APPROVING SUPERVISOR__________________________________________








